
UNITED ST ATES MARINE CORPS 

MARINE CORPS AIR STATION 

BOX63061 

KANEOHE BAY, HAWAll 96863-3061 

MARINE CORPS AIR STATION ORDER 1700. lA 

From: Commanding Officer, Marine Corps Air Station Kaneohe Bay 
To: Distribution List 

Subj: UNIT-LEVEL REQUEST MAST PROCEDURES 

Ref: (a) MCO 1700.23G (Request Mast of26 Jun 19) 
(b) NA VMC 1700.23F (Request Mast Procedures of22 Mar 07)
(c) MCBH Base Order 1700.17B (Request Mast of 19 Jul 17)

Encl: (1) MCAS Command-Specific Elements for Request Mast 
(2) NA VMC 11296 Request Mast Form

IN REPLY REFER TO: 

MCASO 1700.lA 
co 

10 Oct 19 

1. Situation. This Directive identifies reference (a) as the sole order governing Request Mast.

2. Cancellation. MCASO 1740.lV.

3. Mission. To preserve the right of all Marines and Sailors to directly communicate grievances
to, or seek assistance from, their Commanding Officers as exercised through the formal process
of Request Mast. Request Mast as established in U.S. Navy Regulations (Arts. 0820c and
1151.1) and the Marine Corps Manual (par 2805) includes both the right of the Marine to
communicate with the commander, normally in person, and the requirement that the commander
consider the matter and personally respond to the Marine/Sailor Requesting Mast.

4. Execution

a. Commander's Intent and Concept of Operations

( 1) Commander's Intent

(a) This order is to be utilized by all members of this unit for the purpose of
exercising Request Mast with the Commanding Officer/Comman�ing General. This Order will 
be published and all personnel will be informed of its contents. 

(2) Concept of Operations

(a) Request Mast applications will be submitted
in writing utilizing NAVMC form 11296 via the chain of command to the commander with 
whom the Request Mast is desired. 

DISTRIBUTION A:  Approved for public release; distribution is unlimited.



DISTRIBUTION:  A










